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THE ASSOCIATION FOR CHRISTIAN RETAIL
SINCE 1950




CBA is the trade association for the Christian Retail Channel, serving the interests and meeting the needs of thousands of member Christian stores. These stores provide Bibles, Christian books, curriculum, apparel, music, videos, gifts, greeting cards, children's resources, and other materials to their communities across the United States. 

Two internship positions are available for Summer 2009 (descriptions below):

1. Communications/Marketing Assistant

2. Conference Logistics Assistant (event-planning)

Contact Information:

Carol Pohja

Director of Human Resources
CBA

PO Box 62000

Colorado Springs, CO  80962-2000

719-272-3505
cpohja@cbaonline.org


www.cbaonline.org
Vision:  "To serve Jesus Christ by equipping those called to share the Good News and make disciples through Christian retail excellence."
Mission:  We are committed to growing a healthy and successful Christian Retail Channel by equipping our members with highly valued business solutions.

Online Internship Overview, Testimonials, Etc... Please visit: www.cbaonline.org
Comprehensive internship information, testimonials from past interns, and much more can be found under "About CBA," "Employment," and click on the internships link. 

Internship Benefit:
Working at CBA will provide interns an unparalleled opportunity to experience the Christian retail industry from the trade association perspective.  CBA members include Christian publishers, music labels, and gift manufactures.  Highly valued business solutions include our annual convention that draws about 14,000 attendees, our trade magazine Retailers + Resources, a consumer-awareness marketing program, and member training throughout the world.

Internship Date:

Summer 2009.  Approximately ten weeks to be completed between the months of June and August (flexible if necessary). 

Compensation & Housing:

CBA will consider an hourly compensation or a stipend upon successful completion of the internship.  CBA will provide assistance in locating housing if needed.
Application deadline: March 31st, 2009
Submit application to:

Summer Internship

Human Resources Dept.

CBA, 9240 Explorer Dr., Ste. 100

Colorado Springs, CO 80920
Applications for any of CBA’s internships must include the following: 

1. A letter explaining your interest in the internship and your career goals. 

2. A resume summarizing your relevant academic and/or work experience. 

3. A photocopy of your college transcript. 

4. At least one letter of recommendation from a professor or advisor. 

5. Any scheduling requirements. 

Marketing/Communications Intern
Responsibilities:

· Participate and contribute to the CBA Marketing Team

· Assist the Marketing Coordinator with marketing plans, implementation of marketing pieces, and project tracking.

· Update the marketing database to reflect current marketing milestones and effectiveness. 
· Research tracking mechanisms used by effective marketing firms and evaluate their potential for CBA.
· Compose e-mails, letters, e-blasts, and other marketing copy for marketing to CBA members.
· Archive marketing projects when mailings and campaigns are complete.
· Assist in layout of branded PowerPoint Presentations, Handouts, and Flyers for the International Christian Retail Show. 

Qualifications:
· Must understand the values and attitudes of evangelical Christians and be willing to work according to these values and attitudes.  This qualification is not intended to require personal belief in evangelical Christianity.  
· Must understand marketing principles and application.
· Ability to demonstrate excellent written and verbal communication skills.
· Exhibit an interest and eye for layout and design and be willing to learn in this area. 
· Possess proficiency in MS Word, Excel, PowerPoint, Internet, and e-mail.
· Demonstrated attention to detail and task-oriented concentration.
· Ability to plan, set priorities, analyze data, and be process-minded.
· Demonstrate diplomacy, cooperation, and patience.
· Familiarity with Christian product and publishing industry strongly preferred. 
Additional Application Requirement: 

· Please list 2 ads or advertising campaigns that you like, and explain why. What do you think the marketers intended to communicate through design, through copy? 

Conference Logistics Intern
Job Description:  

· Assist the CBA Event Planner with workshop logistics, event descriptions, and presenter information.

· Contact presenters for biographies, publicity photos, presentation requirements, and travel information.

· Organize and communicate information to publications, web manager, and marketing.

· Draw room diagrams for presentation set-ups.

· Work with Training Manager to write descriptions of workshops, seminars, and schools.

· Research certification processes at other trade associations and higher education institutions.

· Make a certification proposal based on the knowledge obtained about CBA and the industry it serves.

Qualifications:

· Must understand the values and attitudes of evangelical Christians and be willing to work according to these values and attitudes.  This qualification is not intended to require personal belief in evangelical Christianity.  

· Must have an understanding of meeting logistics.

· Prefer experience in event planning for campus events or professional engagements.

· Friendly disposition

· Able to speak with many different people professionally.

· Must be aware of deadlines and able to manage workflow accordingly.

· Some knowledge of retail environment would be helpful.

· Demonstrated ability to work and communicate effectively with others on a team.

· Detail-orientated with strong communication and organizational skills.
